
Step 1: Log in to a library PC with your library card and PIN or a guest 

pass; or use your own computer. 

Step 2: Open any web browser. 

Step 3: Go to www.BarryCountyHistoryPortal.org 

Step 4: Click on the Collection Tree link 

in the upper right. 

Step 5: Click on the name of the desired newspaper in the list of online 

collections. 

 

 

 

 

Step 6: Scroll down to see the most recently uploaded years of the 

newspaper. 

• Near the bottom left of the page is a link to all 

available years of the paper. Click it to see them.  

Step 7: Click on any year’s thumbnail image and then click on any avail-

able issue within a year. A PDF file will either open in the web browser or 

save to your computer depending on the computer’s settings. 
 

Note: Newspapers can be accessed from any computer or mobile  

device anywhere. PDF copies can be saved for personal use only. 

Using Online Newspapers 

See the Back Side for Search Tips 

http://www.BarryCountyHistoryPortal.org


Searching Online Newspapers 

Step 1: From any page on www.BarryCountyHistoryPortal.org, 

click the search icon in the upper right. 

Step 2: In the search box, enter search terms and press  

Enter or click Search. 

• Every document and image that has the search terms in its text 

will be listed in the search results.  

• If you get too many results, refine the search as described  

below. 

• Searches may show results from other sources than the  

newspaper you want. 

• Do NOT use Advanced Search if you want to search newspaper 

text. 

To Refine Your Search  

• Use unique search terms like names and places. Avoid common 

words or names like “Hastings”, there will be too many results. 

• Change from Keyword to Boolean 

or Exact Match for fewer results. 

• Select Boolean and then use Boolean operators with search 

terms enclosed in quotes: 

• + = and (example “apple+juice” searches for both apple 

and juice in the text) 

• - = do not include (example “apple-juice” searches for  

apple but excludes results that also have juice in them) 

http://www.BarryCountyHistoryPortal.org

